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1. O01mme moJ10KeHUs

1.1. Hacrosimee monoxeHue 00 opraHu3anuu pabOThl C DSJIEKTPOHHBIM JKYypHAJIOM B
MYHUIIMIIAJIBHOM — 00I1€00pa3oBaTeIbHOM yUPEKIEHUM B OCHOBHOM 001Ie00pa3oBaTeabHON
mkone ¢.Ycrb-O6op (manee — Ilomoxenue) pa3zpabotano B coorBercTBUH ¢ DepepanbHBIM
3akoHOM OT 29.12.2012 Ne 273-®3 «0O06 ob6pa3zoBanun B Poccwuiickoii ®enepanum» (c
JIOTIONIHEHUSIMU U U3MEHEHUSIMHU ).
1.2. Tlonoxenue ompenenseT NpaBwia padOTBl W €AWHBIE TpPeOOBaHUS 10 BEICHUIO
anexkTpoHHOro xxypHasia B MOY OO c.Ycte-O60p (nanee — [Ikomna).
1.3. DnekTpoHHBIM KkypHaiIoM (nanee — I)K) Ha3bIBaeTCsS KOMILIEKC MPOrPaMMHO-aIapaTHIX
CPEICTB, BKIIIOYAIOMIMI 0a3bl NaHHBIX U CPEJCTBAa JOCTyNa M pabOThl ¢ HUMHU (TPOTpaMMHO-
anmnapaTtHyo HHPPaCTPYKTYpy, CEpBUCHI HH(OPMALIMOHHOTO B3aUMOICHCTBHS).
1.4. DnexTpoHHBIM AHEBHUK — pazaen XK, npeacraBisionuii co00il HHANBUAYATU3UPOBAHHYIO
BBIOOPKY MaHHBIX U3 DXK 0 Xoz1e 1 pe3yapratax 00ydyeHHst KOHKPETHOTO YUCHHKA.
1.5. DK — cpencrBo MHAMBUAYAJIBHOIO YyYeTa pE3yJIbTaTOB OCBOEHHUS 00pa30BaTEIbHBIX
nporpaMM. OH OTHOCHUTCS K y4y€OHO-IIEAArorn4eckol JOKyMEHTaluu. AKKypaTHOE, TOUHOE U
CBOEBPEMEHHOE BEJIEHUE €ro 0053aTeabHO A Kaxaoro corpyanuka Llkomel, B 00si3aHHOCTH
KoToporo BxoauT pabora ¢ IDX. JlocTyn K NHepCOHATBHBIM CTpPaHHUIIAM JTHEBHUKAa HMEIOT
poauTenu (3aKOHHBIE TIPECTaBUTeNN) oOyuatoierocs, oOydaromuiics, agMuauctTpanus Lkoss
(mupextop Illkombl, 3amecTuTeNnH AUPEKTOpa), YUHUTENs, KIACCHbIE PYKOBOAMTEIH;
agmuHuctpatop K.
1.6. ITpunaimunamu padotsl ¢ DK sBstoTCS:

e COOJIO/IEHHE TPAB U CBOOO/I YIACTHHUKOB 00pa30BaTEIbHBIX OTHOIICHHIA;

e JIOCTOBEPHOCTH M MOJHOTA MH(pOpMAIIHH, coaepkaiieics B DK;

e yHubUKaMs JaHHBIX, conepxkaumxca B DX, U JOKyMEHTUPOBaHHON HH(pOpManuu

IIkomasr;
e 3alllUTa JAHHBIX, cojaepkaumxcsi B DK, OT HempaBOMEPHBIX U NPOTHUBOINPABHBIX
JEUCTBUMN.

1.7. Benenue »1eKTpOHHBIX (opM yueTa 0Opa3oBaTEIbHON JEATEIBHOCTH M Pe3yJIbTaToOB
obOpasoBarenbHON nearenbHOCTH (D2K) sBisieTcss cOCTaBHOM 4YacThi0 PaOOTHI MO BEIACHUIO
AJIEKTPOHHOI0 JOKyMeHToobopoTa B [lIkorne.
1.8. DK sBnsercs yactpio HHPOpMAIMOHHON crucTembl LIIKObI.
1.9. ®OyHkuMoHHMpOBaHME M HCHONb30BaHHE XK OCyHIECTBISETCS B COOTBETCTBHH C
JIEUCTBYIOIUM 3aKOHOAATENbCTBOM PD, B ToM unciie @eaepaibHbiM 3aKoHOM OT 27.07.2006 Ne
152-@3 «O nepcoHanbHBIX TaHHBIX).
1.10. OtBeTcTBEHHOCTH 32 pyHKIMOHUpOoBaHUE DK U KOHTPOIIb 3a MPABUIBHOCTHIO €0 BEACHUS
BO3J1ararTcs Ha aupekropa IIIKkoisl 1 TEXHUYECKOTrO CIEUAINCTa.
2. Haznauenne 2K
92X ucnonp3yercs AJisl pelIeHUs CAEAYIONUX 3a/1a4:
2.1. Coznmanue/BBOA, CHUCTEMAaTHU3allvs, WCIOJb30BAaHWE MW XpaHEHWE MJaHHBIX O XOJe
oOpa3zoBatenbHOll aearenbHocTd B lllkone, B ToM 4yucie o0 ycrneBaeMOCTH M IOCEUIaeMOCTH
yUalxcs.
2.2. Odopmnenne nHPOpMAIUH, XpaHsIIecs B 0a3e JaHHBIX, B BHJIE JOKYMEHTa Ha OyMakKHOM
HOCHTEJIE.
2.3. OOecrieueHre OINEPATUBHOTO JOCTYNa pOAMUTENCH (3aKOHHBIX IpEICTaBUTENCH)
oOyuJarorerocs,



obyuaromerocs, aamuHuctpanuu Ilkonsr (mupexkropa Illkonbl, 3amecTuTeneit aupeKTopa),
YUHTENEH, KIACCHBIX PYKOBOJIUTENIEH K OTMETKAaM 3a BECh IIEPUOJ BEACHMS JKypHaja IO BCEM
npeaMeTaM B JH000€e Bpemsi.
2.4. ABToMaTH3aLus CO31aHNUs OTYETHOW JOKYMEHTAlMU YUUTEIEH U aJMUHUCTPALIUH.
2.5. CBoeBpeMeHHOE MH(DOPMHUPOBAHUE POAUTENCH (3aKOHHBIX MPEACTABUTENICH) 1O BOIIPOCaM
YCII€BAEMOCTH, UHAUBUYAJIbHBIX PE3YyJIbTAaTOB U IOCEIIAEMOCTH UX JIETEH.
2.6. HndopmupoBaHue ydammxcs O XoJe 0Opa3oBaTeNbHOM AEATEIbHOCTH MOCPEACTBOM
na”aeIxX B DXK.
2.7. Kontpons 3a peanuzanueii 00pa3oBareiabHbIX IPOrpaMM, B TOM YHUCIIE yUeT:

e IIPOBEJCHHBIX 3aHITUH;

e JIOMAaIIHMX 33/IaHUH U 00bEeMa Harpy3Ku Ha 0OydJarOLINXCS;

e PpE3yJlbTaTOB OCBOEHUSI 00pa30BaTENbHOM MporpaMmbl yyamiuMucs (ycrieBaeMocTh);

e IIOCEIIAEMOCTH 3aHATUN yJaIllUMUCH,

e JMHAMUKH YCIIEBAEMOCTH YYalllUXCS;

e peanu3anuu 00pa30BaTEIbLHONU MPOrPAMMBI.
3. IIpaBuaa padorsl ¢ K
3.1. Benenue DK 00s3aTenbHO ISl KQKJOTO MEAArora, KIaCCHOTO PYKOBOJUTENS, a TaKKe TeX
pabotHukoB lIkonbl, B ubK (yHKIIMOHATBHBIE 00S3aHHOCTH 9TO BKJIIOYEHO.
3.2. llogaepxaHue B aKTyallbHOM COCTOSIHUM MH(poOpmanuu, xpansiieics B 0aze maHHbix DX,
ABJIIETCS 0053aTEIbHBIM.
3.3. Vder peanmuzauud 0Opa30BaTENbHBIX MPOrPaMM M OCYIIECTBICHHS 0Opa30BaTEIbHOMN
JeSITEIbHOCTH BEJIETCSl BCEMU IelaroruueckuMu padotHukamu HIkomsr.
3.4. Pacnpenenenue 3aHATUN 1O NpPeIMETaM U 3aKPEIUIEHHE UX 32 YUUTEISIMU OCYIECTBISETCS
Ha
OCHOBAaHMHU y4eOHOTO IUIaHa U pacIpeesieH s earornueckKoi Harpy3KH.
3.5. Beoa B DK nat npoBeneHMs 3aHATHI B COOTBETCTBUM C PACIIMCAHUEM 3aHSATUN, TEM YPOKOB,
3a/laHHBIX JOMAITHUX 33JaHUi, OTMETOK OOYJaroMIMXCs U CBEACHUH 00 OTCYTCTBUU y4aIlIUXCS
Ha YpOKax OCYIIECTBISETCS YUUTENIMHU €XKeTHEBHO.
3.6. Bnecenne B 3K wundopmamum 00 oOTMeTKax OOyYalOIMIUXCSA U CBEACHHH O
MPUCYTCTBUU/OTCYTCTBUM YYaIIMXCs JOJDKHO MPOU3BOAMTHCA B JEHb IPOBEICHUS 3aHATHS HE
nozanee 17:30.
3.7. lllkoma rapaHTUpyeT Yy4allUMCi M HUX POJUTENSAM (3aKOHHBIM MPEJACTaBUTEISIM)
BO3MOXKHOCTh OIIEPATUBHO MOIYy4aTh HH(POPMAIIHIO O TEKYIIEH yCIeBaeMOCTH U MOCEIIaeMOCTH
yuanierocs uepe3 K.
3.8. IIpu Benennn DK KakapIM menaroroM (y4uTeneM) JOJKHO COONIOAThCS eIMHOOOpa3ue
3allOJIHEHUS JKYpPHAJOB B YacTH TEM IPOBEAECHHBIX YPOKOB (B COOTBETCTBUU C paboueit
IpOrpaMMOil 1O TMpEeAMETY), BBICTABICHHBIX OTMETOK, IPOMYCKOB YpPOKOB U 3amMceid o
JIOMAIITHEM 33/I1aHUU.
3.9. ITonp3oBaTensam DK 3amperiaercs nepeaBaTb CBOM MEPCOHAIBHBIE PEKBU3UTHI JOCTYIA K
XK npyrum nunam.
3.10. Corpynuukam IlIxomnsl 3anmpermiaercs nomyckath ydammxcs [komst k padote ¢ XK.
4. IlpaBuiia BegeHHs y4eTa yCIeBaeMOCTH U MOCEIAeMOCTH YYAIIUXCS
4.1. PaGota yuuTens 1o BEACHUIO JAaHHBIX TEKYILEH yCIEBAEMOCTH YJallerocst OCYIIeCTBISAETCS
B paznene «KiaccHbli xKypHam».



4.2. YuuTenas B COOTBETCTBUH C paclucaHueM 3aHATHH BHOCUT B D)K clienyroire JaHHbIE: TEMY
yYpOKa; OTCYTCTBHE YYAILIUXCs; OTMETKH YYaIlllUXCs; TOMAIIHee 3aJaHue.

4.3. Yuurenr BHOCHT B DXK y4YeTHYIO 3aluCh O MPOBEACHHOM 3aHATUH 1O (akTy B JCHb
MIPOBE/ICHMUSI.

[Tpou3BOUTH 3aMKUCh YPOKOB 3apaHee HEAOMYCTUMO.

4.4. Yuutenb, 3aMEHSIONINI OTCYTCTBYIOIEIO YYHTENs, Ha BpeMs (aTy) 3aMeHbl MOJIydaeT
noctyn k 9K Ha cTpaHHIle OTCYTCTBYIOLIETO YYHTENS M 3alOjHSET €ro B YCTaHOBJICHHOM
MOPSIKE.

4.5. Yder pe3yJIbTaTOB yCIIEBAEMOCTH YHaIIUXCS:

pe3ysbTaThl Y4eOHOH JAEATENbHOCTH OLIEHUBAIOTCS Ha OCHOBAaHMM YCTHBIX OTBETOB
(BBICTYIUIEHUI) y4YalUXCs, NUCbMEHHBIX pabOT, MPAKTUYECKOW JESITEIbHOCTH
yyalmxcs;

e OTMETKM 3a YCTHBIE M NHCHbMEHHBIE OTBETHl BBICTABISIOTCS B KOJOHKY 3a TO YHCIIO,
KOT'/1a POBOAMIIACH paboTa;

e B KIETKAaX JUIsI OTMETOK YYMTEIh HMEET IMpaBO 3alUChIBaTh TOJBKO OJUH W3
CIIEYIOIUX CUMBOJIOB: «2», «3», «4», «5», «H», «—». OtmMeTky «1» (enuHuny) He
BBICTABIIAIOT. JIOMyCTUMO CTaBUTh HECKOJILKO OTMETOK B OAHY Tpady;

e IpU KOHTPOJBHBIX MEPOINPUITHUIX, IPOBOAUMBIX YUYUTEIEM B COOTBETCTBUHU C
TEMAaTUYECKHM IUIAHHPOBAHUEM, OOS3aTEIbHBIM YCIOBHEM NPOBEICHUS KOHTPOJSA
SBJIIETCS. BBICTABJIIEHUE OTMETOK BCEM Y4allUMCS, NPUCYTCTBYIOUIMM Ha YpOKe
(uckiroyas ciaydau, KOr/ia y4Yalluiicsl 10JIroe BpeMsi OTCYTCTBOBAJI IO YBaXKUTEJIbHOM
npuyuHe (Hampumep, Mo  OoNie3HH), TMOATBEPKICHHOM  COOTBETCTBYIOIIUMHU
JOKYMEHTaMHu );

e OTMETKH BBICTABISIOTCS B rpade TOro AHS, KOr/ia MpOBOAUIACH 1aHHas padoTa;

e OTMETKHM 3a MMCbMEHHYIO paboTy MPOCTABISAIOTCS B CPOK He Oojiee Tpex pabounx aHei
C MOMEHTA €€ HAMMCaHUs y4aluuMUCS;

e OTCpPOYKa BBHINOJHEHMS yYalllUMHUCA 3a/aHus (Hampumep, oOydaromuiicsi mpuiien Ha
3aHATUS TIOCie JAJIUTeNbHOM Oone3Hu) ¢ukcupyerca: B DK cumBoiom (—); B
AJNIEKTPOHHOM JHEBHUKE Yy4allerocsi CHUMBOJOM (—), K KOTOpPOMY HE00XO0IUMO
HaIlucaTb KOMMEHTAPUL;

e BpEMs, 3a KOTOPOE yYalIUICs NOJKEH JTMKBUIUPOBATh 33J0JKEHHOCTD, HE MPEBBIIIAET
OJHOW y4eOHOM HeJen MpH YCIOBUM NMPHUCYTCTBUA yuaierocs B lllkone, B TeueHue
KOTOPOH pe3ynbTaThl OIEHUBAHUS OTCPOUYCHHBIX 33JJaHUI TOJKHBI OBITh BHICTABIICHBI
yuuteneM B DK.

4.6. Yyer nocemaeMoCTH yJauuxcsi:

e y4HuTeNb 00s3aH Ha KaXKIOM YpOKE OTMEYaTh OTCYTCTBYIOIIMNX yYaIlIUXCS;

e TIpU OTCYTCTBHHM YHAILETOCs Ha YPOKE yuuTeNb rnpocrasiseT «Hy;

e yUaIWecs, WMEIOIINE MEAUIIMHCKYIO CIpaBKy 00 OCBOOOXKIEHHWU OT (U3HUYECKUX
HArpy3o0K, JOJDKHBI MPUCYTCTBOBATh Ha YpOKax (PU3UYECKOW KYIbTYPHI U BBIOTHSITH
WHJIMBU1yaJIbHbIC 3a/IaHUS.

4.7. OdopmieHne TEMBI ypOKa:
paboTa yuuTens Mo BEeICHUIO yueTa BBIMOJIHEHUS Yy4EOHBIX MPOTrpaMM U MPOBEACHHBIX 3aHATHN
OCyIIecTBIsIeTCs B pazzene «TemMbl ypoKOB U 3aaHUS;

e B Hayaje y4eOHOro rojia yuuTeab BHOCUT TEMAaTHUYECKOE IUIAHUPOBAHKE 110 TIPEMETY B
pasnen «IlmanupoBanre ypoKOB» Ha CPOK OT OJHOM yueOHOM yeTBepTH 10 roaa. Eciou
YUUTEIb HCIHBITHIBAET TPYAHOCTH TP BHECEHWH B JKYpPHAJT TEMaTUYECKOTO



IJITAHUPOBAHUS, OH MOXET 3amoiaHuTh ¢ainm Microsoft Excel mo ycraHoBneHHOM
¢dopme u nepenats anmuHECcTpaTopy DK ans ummnoptupoBanus B XK
e yuutenb BHOCUT B DK yUeTHYIO 3aITUCh O TeMe YpOKa 10 (akTy B I€Hb IPOBEICHHUS;

e yuerHas 3anuch B XK J0/DKHA COOTBETCTBOBATH TEME MPOMACHHOTO Ha YpPOKE

Marepuana.
4.8. JlomarHee 3a/1aHue:
yuutesb BHOCUT B DK mHGOpMaIMio o0 JOMaIlHEM 3aJaHud B JCHb MPOBEIACHHUS 3aHATHS 0
17:30;

e B rpade «Jlomamnee 3amanue» GUKCUPYET COASPIKAHKE 3aJIaHUsI, CTPAHUIIBI, HOMEPA
3a/1a4 ¥ YNPaXHEHUHW C OTPAKECHUEM CIEHU(PUKH JTOMalIHel paOoThl (ITOBTOPHTH...,
COCTaBUTh TUIaH, TAOIUILY, BOMPOCHI U T. 11.);

e 0odopMIIAET TOMAITHEE 3a/IaHNE TBOPUYECKOTO XapaKTepa, HallpuMep, CACNIaTh PUCYHKH,
Hamucath COYMHEHHE, B Tpade «J/loMamHee 3amaHue» CIEAYIOIIMM 00pa3oMm:
«TBopueckoe 3aanue: BHITOJTHUTH PUCYHOK K CKa3Ke...»;

e BHOcUT 3amuch «MHOUBUAyanbHOE 3amaHue» B rpady «/lomaiminee 3amaHue», eciu
mpeajaraeT yJauMcs HHANBUAYaIbHbIC 33/1aHUS;

e HE 33JIacT JOMAIIHEe 3aJaHue W BHOCUT B mojie «/lomamHee 3amaHue» 3amuch «He
3a/1aHOY;

e HE 33/1a€T JOMAIIIHEE 3a/laHue T0CIIe KOHTPOJIbHBIX MEPONPUATUI, HA KAHUKYJIBI.

4.9. BricTaBlICHHE UTOTOBBIX OTMETOK:

e YUUTENb BBHICTABIISET OTMETKH 32 OTUETHBIN nepuo yuamumces B pazaen DK «["omosas
OTMETKaY;

e B KOHIIE OTYETHBIX TIEPUOJOB BBICTABJISIET OTMETKH YYalllUMCS 32 YETBEPTbH,
MOJIyroJiue, roJl B CPOKH, OnpeeneHHble qupekTopoM IIKombl, HO HE Mo3/AHee YeM 3a
JIBa THSA IO OKOHYaHUs y4eOHOTO NMepHuoa;

e JUIst OOBEKTUBHOM aTTecTalMy 00yJaromuXxcs 3a YeTBEPTh yUUTEIb 00s3aH BHICTABUTh
B OJK He MeHee Tpex OTMETOK, a I aTTeCTaluy 3a IOJYroJue — HE MEHee IISTH
OTMETOK C 0053aTeJIbHBIM Y4eTOM KadecTBa 3HaHUI O0YYarolIUXCsl MO MUChbMEHHBIM,
71a00PaTOPHBIM U MPAKTUYECKUM pabOTaM.
5. ®yHKIMHU U AeATEJBHOCTD MoJib3oBaTesieil DK
5.1. Ilonp3oBatemnsimu DK ABISTOTCSA:
o anmuHuctpanus [konsr: qupexTop KO, 3aMECTUTENN TUPEKTOPA;
e TIE/arory;
e KJIACCHBIE PYKOBOJUTEINH;
e JUcHieTYep 00pazoBaTEIbHOMN JEATEIbHOCTH;
o anmunuctparop 2XK;
e pabOTHUKM MEIULMHCKON Ci1y:k0bI L1IK0mBI;
e CIENHUATUCT KaapoBoi cyKObI [1IK0mbLI.
5.2. Yuammecs M UX POAUTENH (3aKOHHBIE TMPEACTABUTEIM) SBIISIIOTCS IMOJIb30BATEISIMHU
AIIEKTPOHHOT'O JHEBHHKA.
5.3. Qupexrtop LlIkomsl yTBEpKIaeT:
e y4eOHBIH MIaH HEe Mo3Hee | anperns MpeaecTBYIOMEro yaeoHoro roja;
e IIEJAarorMYECKyI0 Harpy3Ky Ha 4eTBepTb (IoJayroaue/y4eOHbIi To/1) He MO3/AHEE YeM 3a
JIBE HEAEH JI0 Havaia yueOHOro Mepuoaa;



5.4.

5.5.

5.6.

e pacmucaHHe 3aHATHI Ha y4eOHBIM MEepHoA HE TMO3HEE YeM 3a OJHY HEJENIO /0 €ro
HauaJa;

e CHMCOYHBIN cocTaB yuamuxcs kiaaccoB LlIkomnsl He mo3nHee 31 aBrycra;

e CIMCOK KJIACCHBIX PyKOBOJAWTENEN He no3Hee 31 aBrycra.

3amecturens qupekropa LLkoms! mo yaeOGHO-BoCIUTAaTEIbHOM padoTe:

e OCYILIECTBIIIECT HEMOCPEACTBEHHOE PYKOBOJICTBO CUCTEMOM paboThI 1Mo BepeHHo DK

e II0 OKOHYAaHMHM Yy4eOHOrO Toja TMoJlydaeT y aAMUHHCTpaTopa Kommu OJK Ha

AIIEKTPOHHOM HOCHTEJIE HH(OPMALIUH — OIITUYECKOM JIUCKE IO KIIaccam;

IpOBEPEHHBIE Ha pab0TOCIIOCOOHOCTH TBepable Komuu DK 3ameyaTsiBaeT B KOHBEPTHI,

3aBepsieT MONKCHI0, pacIM(PPOBKON OAIHMCH U TATOH;

OCYILIECTBIISIET KOHTPOJIb 32 CBOEBPEMEHHOCTBIO OTPAXKEHHUS B JKypHAJIE pacHUCaHMs U

YUETOM 3aMEIIEHHBIX U TPOITYIIEHHBIX YPOKOB (3aHATHIA).

TexHuyeckue crennanucThl:

e CBOEBPEMEHHO NPEAOCTABIISAIOT AMUCIETUEPY O0pa30BaTEIbHOIO YUPEXKJEHUS JIaHHbIE
s 3anoiaHeHus DXK: cxeMy oOyueHUs!, CIMCOK M3y4aeMbIX AUCLUILIMH (IIPEIMETOB)
JUIsL KQXKJI0T0 KJ1acca/TpyMIlbl, CBEJCHUS O Nepruoiax 00yueHHsl U aTTeCTalluu U T. 1.;

e II0 OKOHYaHMM YETBEPTEH M MOJYrOAMH COCTAaBIIAIOT OTYETHI MO paboTe yuuTenel c
29X

e IO OKOHYAaHMM Y4YeOHOrOo TOAAa KOHTPOJMPYIOT pacnedarky JgaHHbeix OXK ¢
pe3ysibraTaMu 00y4deHMs] B y4eOHOM rojy (UTOrOBBIMH OTMETKaMH) IO Kjaccam u
MIPaBWJIBHOCTh UX OPOPMIIEHUS KIIACCHBIMU PYKOBOJUTEISIMH;

e HMH(OPMUPYIOT NEJAroroB O BBIABICHHBIX OLIMOKAaxX, JOMYIIEHHBIX UMM IpH padoTe ¢
92X

e OCYWIECTBISIOT KOHTpoib 3a peanusauuedn ProC HOO, OO0 u COO; 3a
BBINOJIHEHUEM Y4eOHBIX IJIAaHOB; MPOTHO3MPOBAHUEM XOJ1a, PA3BUTUS U PE3yJIbTaTOB
0o0pa3oBaTeNbHON JEATEIBbHOCTH 10 KJaccaM; MpaBHJIBHOCThIO BeleHus DOXK;
CBOEBPEMEHHOCTBIO OTPaXXEHHsSI B KypHaJle paclucaHUs; 3alOJHEHHEM XKypHala
nejaroraMu; CBOEBPEMEHHOCTBIO BBICTABIEHUSI OTMETOK M DPE3YyJbTaTOB 3aHITHIL;
HaIOJIHAEMOCTbIO OTMETOK; OTPaKEHHWEM IOCEIIAeMOCTH 3aHSTHUH; CBOEBPEMEHHBIM
3al0JIHEHWEM pa3jiesia JOMAlllHUX 3a/laHui; COOTBETCTBMEM JOMAIIHHUX 3aJaHHi
TpeOOBAHUAM 110 COAEPIKAHUIO  00BEMY.

VYuurens (negaroruueckuii paboTHHK):

e orpaxaer B DX xon o0Opa3oBaTelbHOM JEATENIBHOCTH B COOTBETCTBHHM  C
o0pa3oBaTeNbHON IPOTPaMMOM U y4eOHBIM TIAHOM;

e ©XKEJHEBHO BHOCHT B JKYpHaJ CBEJEHHUS O 3aHATUSAX IO IpeaMeTy (TeMax YpOKOB,
3aJJaHHBIX JIOMAITHUX 33/IaHUSX );

e oneHuBaeT 3((HEKTUBHOCTh U PE3yJbTATUBHOCTh OOYUYEHMS YyYalllUXCsl MO MPEAMETY
(Kypcy, mporpaMMe), y4uTbIBasi OCBOEHUE 3HAHHM, OBJa/JeHUE YMEHUSIMHU, pa3BUTHE
OIIbITa TBOPUECKOM JeSITEIbHOCTH, TTO3HABATENIFHOI'O HHTEPECa yUaluXcs;

e BHOCHT JaHHble 00 YCHEBAaeMOCTH Y4YalllUXCs, CBOEBPEMEHHO IPOCTABISET
MOJTyYeHHbIE YYEHHKaMHU OTMETKHM, B TOM 4HCJIE€ 4YETBEPTHbIE (IIOJIYroJOBHIE) H
rOJIOBBIE;

e OTMETKM 32 NHUCbMEHHbIE PAOOTHI BBICTABJIAET B CPOKH, IPEIYCMOTPEHHbIE HOPMaMHU
UX IIPOBEPKH, HO HE MO3/IHEE TPEX JAHEH C MOMEHTA ITPOBEACHUS PabOThI;

e 3aHOCHUT CBOEBPEMEHHO JIaHHBIE O MOCEHIAEMOCTH YYaIUXCsl, BBITOJHECHUH JTOMALTHUX

3aJIaHHNI;



e 3anonHseT DK kak 3aMenaromuid yauTeab (BBOJAUT JaHHBIE O IPOBEICHHOM ypOKE) B

YCTAHOBJICHHOM TOPSIKE MIPH OCYIIECTBICHUU 3aMEHBI.
5.7. KnaccHble pyKOBOJMTEIIN:

e KOHTPOJIMPYIOT aKTyaJIbHOCTh HH(POpPMALUMU 00 y4alluxcs, POAUTENSAX U CIIHCKAX
CBOETO Kjacca M HMHPOPMUPYIOT JAUCHETYepa OOpa30BATEIbHOTO YUPESKICHUS O
TMOOBIX U3MEHEHUSIX, BHECEHHBIX B )KypHaJ;

e AHAIM3HUPYIOT YCIEBAEMOCTh U MOCEHUIAeMOCTh YPOKOB YUAIIUMUCS CBOETO KJIacca;

e KOHTPOJIUPYIOT CBOEBPEMEHHOCTb 3allOJIHEHUSI M BHECEHHS IeJaroraMu JaHHBIX 00
YCIEeBAaeMOCTH U MOCEIIAEMOCTH yJaluXxcs CBOero kiacca B 9K;

e wuH(pOPMUPYIOT poauTeneld 00 yCIEBAeMOCTH W IOCEUIAeMOCTH JIeTe MOCPEICTBOM
OTYETOB, CPOPMHUPOBAHHBIX HA OCHOBE JAaHHBIX D)X, B TOM uucie mo 3ampocam
poauTenen;

e 3HAKOMST YYalIUXCS U UX POJUTENICH ¢ HOPMATHBHBIMH JOKYMEHTAMH, JIOKATHbHBIMU
aKTaMU ¥ MHCTPYKIMSIMH, PETJIaMEHTUPYIOIKUMU MOPSAI0K UCToNb30oBaHus DXK;

e TIPEIOCTABISIOT [0 OKOHYAHUU KaXKJOM YETBEPTU 3aMECTUTEINIO TUPEKTOpa MO yueOHO-
BOCIUTATEIbHOW paboTe OTYETHl 00 YCIEeBAaeMOCTH U TOCEHIAEMOCTH YYalUXCS
KJiacca,

e OpraHW3ylOT OIEPAaTUBHOE B3aUMOJCHCTBHE MEXAYy YYaOIMMHCSA Kjacca, WX
poouTensiMu  (3aKOHHBIMH  TIpEACTaBUTENsAMH), anmMuHHcTpauuedl lkomsr  u
rnegaroramMu ¢ nomonis JK;

e KOHTPOJIMPYIOT €KEIHEBHO PETUCTPAINIO (aKTa MPHUCYTCTBUSA/OTCYTCTBUS YUaIIETOCs
HAa 3aHATHUSX.

5.8. lucneruep 0Opa3oBaTENbLHOIO YUPEXKICHUS:

e BBOJWUT M KOHTPOJIMPYET aKTyalbHOCTh HaHHBIX ywarmmxcs [lxoner (d. U. O., ron
POKIEHHS, TOJI, KOHTAaKTHbIE JaHHbIE, JAo0aBieHHE (U3UYECKOTO JHIla B TPYIITY
«YYeHUKN», Ha3HAUYE€HHWE YYETHBIX JAHHBIX NS BXOJa B AJIEKTPOHHBIA JTHEBHUK)
(paznen DK «YueHukn»);

e BBOJUT © KOHTPOJMPYET AaKTYaIbHOCTh JaHHBIX O POAUTENAX (3aKOHHBIX
npeactaButensax) ydammxes (D. W. O., cremeHb pojcTBa, KOHTAKTHBIE JTaHHbBIC,
nobapieHue Qusuueckoro juna B rpynny «PoauTtenn», NpUBA3KAa POIAUTENS K
npoduito yueHWKa, Ha3HAuYeHUE YYETHBIX JaHHBIX IS BXOJa B OSJIEKTPOHHBIH
nHEeBHUK) (pazaensl DXK: «Dusznueckue nuiay, «Y 9eHUKm»);

e BBOJUT M KOHTPOJIMPYET aKTYaIbHOCTh JAHHBIX O ABI)KCHUHM ydamuxcs (pasmen 3K
«[Ipuka3pl 0 MABMKEHUAX KOHTHHIEHTA»), DJEKTPOHHBIN TEpeBOJ YYaIlUXCS U3
KJ1acca/TPYIITbl B KJIACC/TPYIITY Ha OCHOBaHHWHU TPUKa30B aupekTopa kot

e ¢opmupyet B XK crnrcku kinaccoB (paznen DK «Knacesi»);

e (dopmupyer B DK cnucku ydeOHBIX TPYNN B paMKax Kiacca/mapamienu (pasaen 97K
«pynmbl  00yueHUs»), OTpa)kaeT HW3MEHEHHsS B CIHCKAaX TPYINI (3auuCIIeHHE,
BBIOBITHE, TIEPEBO/T yUAIINXCS);

e BBOJUT jAaHHbIe s ¢opmupoBanus B XK yuebHoro ruana (pazgen 2K «YueOHbII
TJIaH»);

e Ha3HAYAeT y4yUTeNled MO MpeaMeTaM I KaXKJIOTO KJIacca/TPyNIbl B COOTBETCTBHH C
y4eOHBIM pacCaHUuEM;

e HACTpaWBaeT CXeMbl OOYYCHHS ISl HAa4aJIbHOW, OCHOBHOM M CpeaHEN MIKOJbI (pa3aen
XK «I'paduk oOydeHHs»): CIMHUCOK U3y4aeMbIX TUCIHUIUIAH (MIPEAMETOB) IS KaXIO0TO



KJIacca/TpyIIibl, MepruoJ o0y4eHusi, epruol aTTeCTalluy, KaHUKYJIbI, yueOHas Heaens,
[IEPEHOCHI ITPa3JHUKOB;

e (Qopmupyer B DK CHCOK KIACCHBIX PYKOBOJUTENCH M KOHTPOJIMPYET aKTyaJbHOCTb
nauHbIX (pazaen DX «HaznaueHue KIacCHBIX PYKOBOAUTENECHY);

e 3amnoinHseT rpaduk sxk3ameHoB (pazaen XK «'paduk s3x3aMeHOBY);

e BBOJAWUT JaHHbIE 00 opraHM3alu 3aMeH npenoxaasareneit (pazmen DX «3amena
npenojaBaTenein»);

e 3aMOJIHAET TeMaTUYeCKue IUIaHupoBaHus Mo npeameram (pasnen DK «KanenmapHo-
TEMaTUYECKHE IIaHbD»);

e pacmpenenser y4eOHYIO Harpy3ky COIJIACHO Y4e0HOMY IUIaHY B COOTBETCTBUU C
YTBEPKJICHHBIMU CIIUCKAMH yUYUTENICH-TIPEIMETHUKOB, KIJIACCOB, YUYEOHBIX TPYII
(paznen DK «Pacnpenenenue Harpy3Ku»);

e BBOJUT JaHHBIE M GopmupyeT B D)X OCHOBHOE M CKOPPEKTHPOBAHHBIC PACIIACAHHS
3aHATUNA Ha y4eOHbIN mepuoa (4eTBepTh, moiyroaue, ron) (paszaen DK «Pacnucanue
3aHATUI).

5.9. AnmunuctpaTtop 9XK:

e 3aKpbhIBaeT NPEABIIYIIMKA Y4eOHBI TOJ, OTKPHIBA€T HOBBIM y4eOHBIH T0J
(ycranoBka/mepeBol B HOBBIM yueOHBIN ron — pasznen XK «Hacrpoiika mporpammbi»,
nozpaszaen «Tekyuil yaeOHbIi roa»);

e Ha3HavaeT noJsib3oBarene XK, To ecTb HajenseT MmpaBamMH JOCTYIA IIPU OTKPBITHU
HOBOT'0 Y4€OHOI0 rojia B COOTBETCTBUU C YU€OHBIM IIJIAHOM, PACIIMCAaHUEM, IPUKA3aMU
nupekropa LIkonsr;

e yCTaHaBJIMBAET pacmucaHue 3BOHKOB (pazaen DX «Pacnucanue 3BOHKOBY);

e TIPEIOCTaBISICT JIOTWMHBI W mMaponu anst jgoctyna k DX (mHeBHHKY) (pazmen 32X
«Du3nuecKue JIUIay);

e oOecrieunBaeT B3auMonelcTBHe DX M CMEXKHBIX CHUCTEM, BBINOJHSET PE3epPBHOE
KOMHMPOBAHUE JAHHBIX;

e KOHCYJIBTHpYET noJib3oBaTeneit XK mo Bompocam pabOThI ¢ HUM;

e OCYILECTBISIET TEeXHUYECKoe oOciayxkuBaHue XK, B TOM 4YHCIIE YCTaHABIMBAET
OOHOBJIEHUS KOH(MUTypaluH;, €XETHEBHO IPOBOJUT PE3EPBHOE KOMHpOBaHUE 0a3
TAHHBIX; yJaIsSeT MOMEYEHHbIE OOBEKThI, HACTPaWBaeT (CHHXPOHU3UPYET) JaHHBIC
Mexay DX u anektpoHHbIM AHEBHUKOM (pasnen DK «HacTpoiika cuHXpoHM3aLMH
JTAHHBIX»);

o ocymectiseT agmuHuctpupoanue IK (pazznen XK «AIMUHUCTPUPOBAHUEY);

e Ppa3rpaHUYMBAET IpaBa JOCTYIA MOJIb30BaTeNIel B COOTBETCTBUU C LEISIMH U 3aJja4aMu
o0pa3oBaTeNbHON JesATeNbHOCTH W y4eOHOW Harpy3ku mnenaroroB (pazzen 9K
«HacTpoiika moap30Bateneii u mpasy).

5.10. PaGoTauku MenunuHCKOM ciry>x0b1 [1IKkobI:

e 3AMOJNHAIOT B Hayale y4yeOHOro roaa pasnen «JIuct 370poBbs»: cBeneHUs 00
AHTPOTIOMETPUYECKUX JAHHBIX OOYYalOIIMXCS, TPYIIE 3J0POBbS, MEIUITMHCKON
rpynmne A 3aHATHH  (QU3HYecKod KynbTypod, HOMEpe HEOOXOAMMON YydeOHOM
Me0enH, a TakKe MEAUIIMHCKIE PEKOMEHIAIINN;

e 00ecmeunBarOT aKTyaTbHOCTh JaHHBIX pazzaena DX «JIuct 3m0poBhs» B TEUSHUE T0/1a.

5.11. CnenuanucT KaapoBOi CITY»KObI BBOJIUT U KOHTPOJIIMPYET aKTyaJIbHOCTh JaHHBIX:

e 0 mexgarornueckux corpyanukax lllkonbel: mpuem Ha paboTy, yBOJIbHEHHE, MEPEBO/,

Ha3HaYeHHe JOJKHOCTU (OCHOBHOW U IO COBMECTUTEIBLCTBY), NMPUBA3KA K TpyIIe



«Cotpynaukn» (pazmensr XK «Dusuueckue nwmma», «lIlpuem Ha padoTyy,
«YBonbHEHHEY, «KaapoBeie nepemenieHus», «CoOTpyaHHKN);

e CIHUCKU COTPYAHUKOB LIIKOMIBI, MX DOJDKHOCTH, B TOM YHCJE PYKOBOJIUTENEH, rpaduk
pabotsl (paznenst DK «llogpaznenenus», «lomxHocT, «I"paduku paboTb»).

5.12. Cexkperaps (pedepeHT) ocymecTBaseT (HOPMHUPOBAHKE MPUKA30B O JBIKCHUU YYALTUXCS
(3aumciieHre, BHIOBITHE, OKOHYAHUE yUeObl, IEPEBOJI B IPYrOil KIACC/TPYIIITY).
5.13. Yuammecs IlIkonsl U uUxX poauTenu (3aKOHHBIC TPEACTABUTENIHM) HWMEIOT CIICIYIOIINE
BO3MOXXHOCTH TPH TOJIb30BAHUU 3JIEKTPOHHBIM THEBHUKOM:

e TIONyYaroT MHGOPMAIUIO O JOMAITHUX 3a/1aHUSX;

e TIONYYAIOT JIaHHBIE 00 yCIIEBAeMOCTH 00ydJaroNuXcsi (BEICTABICHHBIX OTMETKAX ).
6. IIpaBa noab3oBarenei K
6.1. Bce mnonp3oBatenin DK MMEIOT MpaBO MCMONb30BaTh €ro B E€XKEIHEBHOM PpEXKHUME.
HckmroueHneM sBISETCSl IPOBEACHUE TEXHUYECKUX padOT, KOTOPbIE MOT'YT NPOBOJUTHCS B CPOK
He 0oJiee CyTOK ¢ yBeIOMJICHHEM T0JIb30BaTeNei 3a HeelNto 0 Havyana padoT.
6.2. KinaccHple pyKOBOJIUTENM HUMEIOT MpPaBO HH(DOPMHPOBATH POIUTENIEH O COCTOSIHHH
YCIIeBAEMOCTH U TIOCEIIAeMOCTH UX JIeTeil 4epe3 oTueThl, CPOPMUPOBAHHBIC HA OCHOBE JIaHHBIX
9K, mo He0OXOIMMOCTH.
7. OTBEeTCTBEHHOCTH MoJib3oBaTeeil DK
7.1. Bce mosib30BaTeNM HECYT OTBETCTBEHHOCTD:

e 3a HapymeHue TpeOoBanuii DenepanbHoro 3akoHa oT 27.07.2006 Ne 152-®3 «O
MEPCOHAIBHBIX JTAHHBIX);

e pasrijaileHue CBOMX yYETHBIX TaHHBIX (JIOTHH, ApOIIb);

e HapylleHHe TpeOOBaHWN HOPMATHBHBIX IMPABOBBIX JOKYMEHTOB, B TOM YHCIE
JIOKAJIbHBIX aKTOB W MHCTPYKIUH, OMpENessIoNMX MOpSAIoK Hcmonb3oBanus XK B
COOTBETCTBHUU C 3aKOHOJATENBCTBOM PO.

7.2. upexktop IlIkombl HeceT OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE YTBEPXKACHUE Y4EOHBIX
IUTAHOB, TUIaHA pacIipe/ieJIeHHs IeJarorHueckKoil Harpy3Ku U y4ueOHOro pacicaHusl.
7.3. 3aMecTUTEINb TUPEKTOPA M0 yUeOHO-BOCTIMTATEILHON paboTe HECET OTBETCTBEHHOCTH:

e 3a CBOEBPEMEHHOCTb (HOpMHUpOBaHMS Y4E€OHBIX IUIAHOB, IIJJaHA paclpeaeeHus
NeJarornyeckoi Harpy3ku U yueOHOIo paclucaHus;

e pacreyaTrky COOTBETCTBYIOIIMX pa3zienoB DX B KoHIe ydyeOHOro roja M HX
odopmiieHue.

7.4. Anmunuctparop XK HeceT OTBETCTBEHHOCTD:

» 3a OecniepeboiiHoe pyHkoHupoBaHue I)K, 0a3 TaHHBIX U CMEKHBIX CUCTEM CBS3H;

e BBITIOJIHEHHE PE3EPBHOTO KOTTMPOBAHUSI IAHHBIX;

e HANOJHEHHE U aKTyaJIbHOCTb 0a3bl TaHHBIX paOOTHUKOB LIIKOIBL.

7.5. TexHuueckuil cienuaIucT U afMUHACTPAaTOp DK HECYT OTBETCTBEHHOCTb:

e 32 CBOEBpEMEHHOE coxpaHeHue Komuil DK Ha 3JIeKTpOHHOM HocuTesne MH(pOopMaluu
(ONITHYECKOM JHCKE) U pacleyaTKy JOKYMEHTOB Ha OyMa)kKHBIX HOCUTEIISX;

e COOTBETCTBHE YyueTHBIX 3amucedt DK dakram peanuszanuu 00pa3oBaTeIbHOU
NeSATEIbHOCTH;

e TIPaBUIBHOCTBHIO UCIONIBb30BaHUS DK.

7.6. Yaurens (megaroru) HeCyT OTBETCTBEHHOCTb:

e 3a CBOEBPEMEHHOCTh BHECEHUS, JOCTOBEPHOCTb M aKTyaJbHOCTh JaHHBIX 00
YCHEeBAaEMOCTH U TIOCENIAeMOCTH YJallluXcsl;

e e©XeaHeBHOE 3anmonHeHue DXK;



e YCTpaHEHHE BBISBICHHBIX OMIMOOK Ipu BeaeHuu DXK;

e COXPAaHHOCTb CBOMX PpEKBU3UTOB  JOCTyNa, MCKJIIOYAIOIIYI0  IOAKIIOYEHHE
IIOCTOPOHHUX.

7.7. KitaccHbple pyKOBOJAUTENN HECYT OTBETCTBEHHOCTb:

e 32 CBOEBPEMEHHOCTh BHECEHHS, JOCTOBEPHOCTb W aKTyaJbHOCTh JAaHHBIX 00
YCIEeBAaEMOCTHU U MOCEHIAeMOCTH YJalluXCsl;

e JIOCTOBEPHOCTb U aKTYaJbHOCTh CIIMCKOB Kjacca W MH(opManuu o0 ydamuxcs U UX
pomutensx (®. U. O., Homep Tenedona, agpec 3JIeKTPOHHON TOUTHI);

e CBOEBpEMEHHOE HH()OPMHUPOBAHUE POAMUTEICH O COCTOSHUM YCIEBAaeMOCTH U
IIOCEIAEMOCTH UX JeTeil nocpeactsom DK;

e TIPEIOCTaBICHUE MO OKOHYAHWUU YYEOHBIX YEeTBEpTEH (MOIYroauii/rona) 3aMeCTUTEITIO
IUpeKTopa MO y4eOHO-BOCIUTATENBHONW paboTe OTYETOB 00 YyCIEBAeMOCTH U
[IOCEIIAEMOCTH yJaIuXxcs Kiacca.

7.8. ucneryep oOpa3oBaTENbHOTO YUPEXKIEHUS HECET OTBETCTBEHHOCTh 33 CBOEBPEMEHHBII
BBOJ U TOJJEp’KAaHUE B AaKTyaJlbHOM COCTOSIHMM JaHHBIX ydamuxcs Llkomel, pacrucanue
3aHATUN, OTPaKEHUE ABMXKCHUS ydalluXcs, BEJCHHE JKypHalla 3aMEH, aKTyallbHOCTh OTYETa IO
3aI0JIHEHUIO KypHaJla eAaroraMu.

7.9. PabOTHUKM METUIMHCKOHN CiyXObI I1IKOIBI HECYT OTBETCTBEHHOCTHh 32 CBOEBPEMEHHOCTh
3aroJaHeHus paszena «JIucT 370poBbsa» U aKTyaJIbHOCTb JaHHBIX B HEM.

7.10. Crnenuanuct KaJpoBOW CIYXKOBI HECET OTBETCTBEHHOCTh 32 BHECCHHE W KOHTPOJb 3a
aKTyaJIbHOCTbBIO JIaHHBIX O COTPY/IHUKAX, y4aCTBYIOIUX B 00pa30BaTEIbHON AESTEIbHOCTH.

8. OT4eTHBIC MEPHOABLI H XpPaHeHHe HHpOPMAaLUK

8.1. OTyeThl MO yCHEBAEMOCTH M IMOCEHIAEMOCTH CO3JAI0TCS B KOHLIE YETBEPTH, MOJYTOAUS U
yueOHOro roja.

8.2. Ortuer o 3anonHeHnH XK 1 HAaKOIIJIIEMOCTH OTMETOK CO3/1a€TCSI €KEMECSIUHO.

8.3. Tlo 3aBepiieHUH OTUETHOTO TEepuoAa (YETBEPTH, MOIYrOAus, Yy4eOHOrO TO/a) UTOTOBBIE
BEJJOMOCTH pacleyaThlBalOTCsl Ha OyMa)KHOM HOCHTEJIE, 3aBEpAIOTCS MOANMCIMM IEAaroros,
KJIACCHBIX PYKOBOAMTENEH, 3aMECTUTENsl IUPEKTOpa IO Yy4yeOHO-BOCHHUTATEIbHOW padore,
JTUpPEKTOpa.

8.4. ITo oxoHUaHMHU Yy4eOHOTO rojia UTOrOBbIE BEOMOCTH MPOLIMBAIOTCS, IPOLIHYPOBBIBAIOTCS,
OTEYATHIBAIOTCS U CAAIOTCS B apXMB JJI XPAHEHUS B YCTAHOBJIEHHOM MOPSIJIKE.

8.5. Tlo okoHwyanwm y4deOHOTO roaa moiHas Bepcus XK MEpPeHOCUTCS Ha DIEKTPOHHBIHA
HOCUTENb HMH(POpPMAIIMM — ONTHYECKUH JHUCK, OIEYaThIBACTCS, 3aBEpSETCS IMOIMUCHIO
3aMeCTUTENsI JTUPEKTopa IO y4eOHO-BOCIIUTATENBHON paboTe W pacmu@poBKON MOIAMUCH U
XPaHUTCS B @pXUBE B YCTAHOBJIEHHOM IMOPSIJIKE.
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